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NEW EMPLOYEE DATA SHEET / CHANGE SHEET

[] New Employee [ ] Employee Changes

Company: Client #:
Employee Name: Social Security #:
Street Address:
City: State: Zip:
Date of Birth: Sex: WC Job Code:
Date of Hire: Date of Termination:
Rateof Pay:$__ /hr Salary:$ Department:
Tax Questions:

Federal [ ] Married [ ] Single Exemptions:____ Extra: $

State: |:| Married |:| Single Exemptions:__ Extra: $

1099 (independent contractor) [ | Yes [ [No  TaxExempt: [ |Yes [ ]No

Additional Information/Requests:
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